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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Trigger:
A Time Administrator needs to access attendance and absence quota information for an employee.

Business Process Procedure Overview

The Quota Overview transaction provides a Time Administrator access to many of the functions in the environment of attendance and
absence quota administration. From the Overview, a Time Administrator can check employees' quota entitlements and the associated
validity and deduction periods for the entitlements. Additionally, a Time Administrator can branch to the related infotypes to make any
necessary changes to an employee's entitlements. The following quota related infotypes can be accessed directly from the Quota
Overview transaction:

e Absence Quotas (2006) and Attendance Quotas (2007) - to correct manually entered quota
entitlements

e Quota Correction (Infotype 2013) - to correct entitiements generated in Time Evaluation

The Quota Overview also allows a Time Administrator to project future absence entitlements. This feature can be used to predict how
much leave an employee will have at some point in the future, such as the end of a calendar year.

To access the correct quota information, the appropriate selection period must be specified on the Selection Dates tab. The relevant
quota balances may not be displayed if the Selection Dates do not match the desired periods.

A printout can be generated to list an employee's Absence Quota entitlements

This BPP will detail:

1) Selecting the desired period to view quota information
2) Viewing Absence Quota Entitlements
4) Viewing Attendance Quota Entitlements

6) Projecting Future Entitlements

Access Transaction:

Via Menu Path SAP menu >> Human Resources >> Time Management >>
Administration >> Time Data >> PT50 - Quota Overview
Via Transaction Code PT50
Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Procedure:

SAP Easy Access

=4
Menu Edit Favorites Extras System Help

i THC@as SHE fhan B @0
SAP Easy Access

(3 Favorites
= =3 SAP menu
> (] Office
(3 Cross-Application Components
7 Logistics
(7 Accounting
(3 Human Resources
7 Information Systems
[ Tools

el v v v

b [ E17 (1) 800 PF| bettaoiz [ovR [ 17| /

1. Update the following required and optional fields:

Field Name Description R/O/C Values

Command White alphanumeric box in R Enter value in Command.
upper left corner used to input .
transaction codes Example: PT50

2. Click Enter button.
Version:

Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4
| Quota overview Edit Goto Employees Environment System Help

|& HIHeee CHE 000 BF en

o

Quota Overview

|(E Time evaluation ||E Projection ||@ﬁ Selection |
Personnel Mo.

Bm Selection dates 5+ Absence quotas 5+ Accrual information 5r Attendance guotas
1 1

General Overview
Quota type |Entit|ement |Remaining Unit
[«]
-]
Selection intervals
Deduction period 18/81/2087| - [18/31/2007
Validity period 18/81/2087| - [18/31/2007
Generation period 18/01/2007| - [10/31/2007
@ Fromtoday @8 CumentPeriod |f® Calendaryear [BE Al
b [ E17 (1) 800 P2l | bedtaotz [ovR [ el [/
3. Update the following required and optional fields:
Field Name Description R/O/C Values
Personnel No. Unique employee identifier R Enter value in Personnel No..
Example: 70207946

4. Click Enter G button.

L1
\i) Information: Ensure the correct personnel number was entered after clicking Enter.

Version:
Last changed on: 04/09/13 10:04 AM Release:
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

.
\\i) Information: Adjust the period Selection intervals as necessary to display the desired
quota information.

|

\y Information: Be careful when specifying the Selection intervals. The Deduction period is
the period in which the quota entitlement can be used. The Validity period is the period in
which the quota itself is valid. The Generation period is the period in which Time Evaluation
generated the quota entitlement.

|

\}i‘) Information: Use the buttons in the bottom of the Selection interval section to quickly
populate the three period fields with the applicable dates. For example, click Current period
to see the quota relevant for the current month. Click All to see a complete view of relevant
quotas for the selected employee.

L1
\\i) Information: After selecting the desired period, the information contained on the
remaining tabs in the transaction will reflect quota information pertaining to the selected

periods.
_ 5 Absence quotas
Click the Absence quotas tab button.
Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title:
Functional Area:
Sub Area:

Quota Overview
Human Resources
Time Management

Quota Overview

|E7

Quota overview  Edit

& |

Goto  Employees  Environment

System  Help

I H e SHE aDhLan BRI @D

s

Quota Overview

|(E Time evaluation ||E Projection ||@ﬁ Selection |

Personnel Mo. fo207946

€

Name Mary Norris |

1001 Agriculture Consume Cost Center

Personnel area

1099998888 | AGRICULT

EE subgroup [A1|  FTN-FLSAOTPerm WS rule

DO1NGSGN|  MTWHF-8,

= Absence guotas

& Accrual information

IEDMHMW

Totals row |Ab0u0taTyp Quota text |Unit Entitl. |Rem. |Requested Compens. Deduction from |Deduction to |Star1d
= 10Vacation Leave Hours 217.36000 217.36000 0.00000 0.00000
= 15 Sick Leave Hours 152.00000 104.00000 48.00000 0.00000
= 20 Overtime Comp TimHours 24.00000 24.00000 0.00000 0.00000
= 22Holiday Comp TimeHours 16.00000 16.00000 0.00000 0.00000
= 40 Holiday Leave Hours 24.00000 24.00000 0.00000 0.00000
= 65 Community Service Hours 36.00000 36.00000 0.00000 0.00000
|| [«]
[~]
[l L[]
Selection intervals
Validity period 108/81/2007| - [160/31/2007| | =] &
Deduction period 10/01/2007| - [10/31/2007| |E| S|
|% Expand
| b [ E17 (1) 800 P2 bedtaotz [ovR [ [al [/
: 7 Expand
6. Click Expand P button.

summation rows.

Information: To view the Deduction from and to dates of the listed quotas, expand quota

Information: Quota overview also provides the functionality to project future quota

entitlements, such as projected entitlements through the end of the calendar year or the
mid-point in the calendar year. Follow the steps below to project an employee's future
absence quota entitlements.

Last changed on: 04/09/13 10:04 AM
File Name: PT50QuotaOverview.doc
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

7. Click Projection E Projection button.

(A
\i) Information: To project the quota balances into the future, click the Projection button.

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
File Name: PT50QuotaOverview.doc Last changed by: cjstephenson Page: 8 of 23



Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Projection To

8.  Click Date = Date

9. Update the following required

I@Projedion To

{@® End of current month

(O End of current time evaluation period
O End of current payroll period

O End of current calendar year

O Date

radio button.

and optional fields:

Field Name

Description

R/O/C

Values

Field

Name not Available

Enter value in .

Example: 10/31/2007

10. Click Continue (Enter) v

button.

Last changed on: 04/09/13 10:04 AM
File Name: PT50QuotaOverview.doc
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
Quota overview Edit Goto Employees Environment System Help

|& 3l 0H e DHE DDLD BE QB

Quota Overview

|(E Time evaluation ||E Projection | Qriginal dataHg Log (simulation)H@ﬁ Selecﬁon|

Personnel No. 70207948 [=

Name Mary Norris |

Personnel area @Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:

E§| Selection dates = Absence guotas & Accrual information i o> Attendance quotas

@Totals row |Ab0u0taTyp Quota text |Unit Entitl. |Rem. |Requested Compens. Deduction from |Deduction to |Star1
10Vacation Leave Hours 217.36000 217.36000 0.00000 0.00000
N 217.36000 217.36000 0.00000 0.00000 01/01/2007 12/31/9999 01014
N = 15 Sick Leave Hours 152.00000 104.00000 48.00000 0.00000
152.00000 104.00000 48.00000 0.00000 01/01/2007 12/31/9999 01014
N = 20 Overtime Comp TimHours 24.00000 24.00000 0.00000 0.00000
N 24.00000 24.00000 0.00000 0.00000 01/20/2007 01/20/2008 017204
N 0.00000 0.00000 0.00000 0.00000 04/07/2007 04/07/2008 044071
N = 22Holiday Comp TimeHours 16.00000 16.00000 0.00000 0.00000 |Z|
] 16.00000 16.00000 0.00000 0.00000 011572007 12/31/9999 01:‘151':E|
D] [ |[d[r]
Selection intervals
Validity period 108/81/2007| - [160/31/2007| | =] &
Deduction period 10/01/2007| - [10/31/2007| |E| S|
| e Collapse || Entitlement || Deduction || Quota record

| b [ E17 (1) 800 P2l | bedtaotz [ovR [ el [/

11.  Click Print (Ctrl+P) Q button.

{ -
\i) Information: To print the employee's real or projected totals, follow these instructions.

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
File Name: PT50QuotaOverview.doc Last changed by: cjstephenson Page: 10 of 23



Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
List Edit Goto ‘iews Seftings Systern  Help

& | 21 4HICEQISHE D00 BRI QR

Quota Overview

= aFw (=] 5 e ) ) | =

I Frint ALv List
Output Device LocL =
Windows printer NiscoscB00.ship localbeacon? Q|
Mumber of copies 1

Mumber of pages
@ Printall
O Print from page o Ta 1]

b [ PTs0 B[ betganzz [ns [ 17|/

12. Click Continue (Shift+F1) v button.

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
List Edit Goto Views Seftings System Help

|& 3 E e DHE S0o6a BE QB

Quota Overview

&= =] <5 =] [ 1| ]

Absence quotas (projection)
Personnel number 70207946 Mary Morris
Validity period 10/01/2007 - 10/31/2007
Deduction 10/01/2007 - 10/31/2007
Reference date 10/31/2007
B C|Qu0tatext Unit e Quotanumber{z  Rem. quota|z Deduction Mo. comp. | Start Date End Date Deduction 1Dedu:
10 Vacation Leave Hours 217.36000 217.36000 0.00000 0.00000 |01/01/2007 |12/31/9999 01/01/2007 12131
1, . 217.36000 = 217.36000 = 0.00000
15 Sick Leave Hours 152.00000 104.00000 48.00000 0.00000 01/01/2007 |12/31/9989 01/01/2007 12131
n% . 152.00000 = 104.00000 = 48.00000
20 | Overtime Comp Time Hours 24.00000 24.00000 0.00000 0.00000 |01/2042007 |01/20/2008  01/20/2007 |01/204
Overtime Comp Time Hours 0.00000 0.00000 0.00000 0.00000 04/07/2007 |04/07/2008 04/07/2007 04/07)
I . 24.00000 = 24.00000 = 0.00000
22 Holiday Comp Time Hours 16.00000 16.00000 0.00000 0.00000 | 01152007 |12/31/9999 011572007 12031
Holiday Comp Time Hours 0.00000 0.00000 0.00000 0.00000 04/06/2007 |12/31/9999 04/06/2007 12/31
I . 16.00000 = 16.00000 = 0.00000
40 Holiday Leave Hours 8.00000 8.00000 0.00000 0.00000 |10M13/2007 |[10M3/2007 101372007 (12134
Holiday Leave Hours 8.00000 8.00000 0.00000 0.00000 10/23/2007 |10423/2007 10/23/2007 1223
Holiday Leave Hours 8.00000 8.00000 0.00000 0.00000 |10/24/2007 |10/24/2007 10/24/2007 1224y
n " 24.00000 = 24.00000 = 0.00000
65 Community Service Leave Hours 36.00000 36.00000 0.00000 0.00000 01/01/2007 |12/31/2007 01/01/2007 12131
n% . 36.00000 = 36.00000 = 0.00000
LD [ L[]

| b [E17 (1) 800 PFl| bettaoiz [ovR [ [ [/

13. Click Back (F3) e button.

Version:
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File Name: PT50QuotaOverview.doc Last changed by: cjstephenson Page: 12 of 23



Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
Quota overview Edit Goto Employees Environment System Help

|& 3 0H e DHE DDLD BE QB

Quota Overview

|(E Time evaluation ||E Projection | Qriginal dataHg Log (simulation)H@ﬁ Selection|

Personnel No. 70207948 [=

Name Mary Norris |

Personnel area @Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:

E§| Selection dates = Absence guotas & Accrual information i o> Attendance quotas

@Totals row |Ab0u0taTyp Quota text |Unit Entitl. |Rem. |Requested Compens. Deduction from |Deduction to |Slar1 d
10Vacation Leave  Hours 217.36000 217.36000 0.00000 0.00000
217.36000 217.36000 0.00000 0.00000 01/01/2007 12/31/9999 0101:
= 15 Sick Leave Hours 152.00000 104.00000 43.00000 0.00000
152.00000 104.00000 43.00000 0.00000 01/01/2007 12/31/9999 0101:
= 20 Overtime Comp TimHours 24.00000 24.00000 0.00000 0.00000
24.00000 24.00000 0.00000 0.00000 01/20/2007 01/20/2008 017201
0.00000 0.00000 0.00000 0.00000 04/07/2007 04/07/2008 04/071:
= 22 Holiday Comp TimeHours 16.00000 16.00000 0.00000 0.00000 =]
16.00000 16.00000 0.00000 0.00000 01/15/2007 12/31/9999 01115%[+]
D] [ |[d[r]
Selection intervals
Validity period 18/81/2007| - [18/31/2007| |EH| R
Deduction period 10/01/2007| - [10/31/2007| |E| S|
| e Collapse || Entitlement || Deduction || Quota record
| b [ E17 (1) 800 PF| bettaoiz [ovR [ 17| /
14. Click the Accrual information tab button.
Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4
| Quota overview Edit Goto Employees Environment System Help

|& 3 0H e DHE DDLD BE QB

o

Quota Overview

|(E Time evaluation ||E Projection ||@ﬁ Selection |

Personnel No. 70207948 |
Name Mary Norris |
Personnel area 1001 Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:
[ selection dates .I & Absence quotas G AN TEIRT i El)) o> Attendance quotas
r : =
@Date AbQuotaTyp |Qu0ta text |Un|t Generated |Accrued |Transferred Correct.
10/13/2007 40Holiday Leave Hours 8.00000 0.00000 8.00000 O [=]
10/16/2007 10Vacation Leave  Hours 17.17000 0.00000 17.17000 O [
10/16/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O
10/23/2007 40Holiday Leave Hours 8.00000 0.00000 8.00000 O —
10/24/2007 40Holiday Leave Hours 8.00000 0.00000 8.00000 O
10/25/2007 65 Community Service Hours 24.00000- 0.00000 24.00000- i
|| [+]
[
KDy [ L[]
Generation period [10/a1/200F [=)10/31/2007| Q|@|
| b [ E7 (1) 800 P2 | betaoiz [ovR [ o] [ /
15. Click the Generation period matchcode.
Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Functional Area:
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Quota Overview
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Calendar
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16. Select 1 in the Calendar list box.
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =
Quota overview Edit Goto Employees Environment System Help
& 3 0H e DHE DDLD BE QB

Quota Overview

|(E Time evaluation ||E Projection ||@ﬁ Selection |

Personnel No. 70207948 |
Name Mary Norris |
Personnel area 1001 Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:
[ selection dates .I & Absence quotas G AN TEIRT i El)) o> Attendance quotas
r - =l
@Date AbQuotaTyp |Qu0ta text |Un|t Generated |Accrued |Transferred Correct.
10/13/2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 O Iz‘
10/16/2007 10Vacation Leave Hours 17.17000 0.00000 17.17000 O @
10/16/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O
102312007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 O =
10/24/2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 O
10/25/2007 65 Community Service Hours 24.00000- 0.00000 24.00000- i
|| [«]
[~]
[l [ L[]
Generation period |a1/a1/200f [=)10/31/2007| Q|@|
| b [E17 (1) 800 PFl| bettaoiz [ovR [ [ [/
17. Click Enter G button.
. | [E Projection
18. Click Projection |—J button.
Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
Quota overview Edit Goto Employees Environment System Help

& | 21 JH I CEQISHB D00 BRI Q8

Quota Overview

|(E Time evaluation ||E Projection ||@ﬁ Selection |

Personnel No. 70207948 |

Name Mary Norris |

Personnel area @Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:

[ selection dates .I & Absence quotas G AN TEIRT i El)) o> Attendance quotas

Date AbQuotaTyplE? Projection To |Transferred Correct.
| |oti012007 4@ End of current monih 00000 8.00000- O [«]
01/01/2007 6 : ) ) 00000 24.00000 O [
— (O End of current time evaluation period 1
01/15/2007 2] ) 00000 8.00000 O |
— O End of current payroll period
01/15/2007 4 00000 8.00000- O
—01;20;2007 2 O End of current calendar year brrio LITTTT 7—D
" Jo1r232007 jOpate [ | 00000 1747000 [
01/23/2007 1 00000 8.00000 O
02/14/2007 | ke e 00000 17.17000 O
02/14/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O
03/07/2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 O
03/15/2007 10Vacation Leave  Hours 17.17000 0.00000 17.17000 O
03/15/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O
04/06/2007 22 Holiday Comp TimeHours 8.00000 0.00000 8.00000 O [«]
04/06/2007 40 Holiday Leave Hours 8.00000- 0.00000 8.00000- ] [+]
[l [ <[]
Generation period [01/61/2007] - [10/31/2007| [EH] B
| b [ E7 (1) 800 PF| bettaoiz [ovR [ 7] [/
, (O Date ,
19. Click Date radio button.
20. Update the following required and optional fields:
Field Name Description R/O/C Values
Field Name not Available R Enter value in .
Example: 10/31/2007

21. Click Continue (Enter) v button.

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
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Functional Area:
Sub Area:

Title: Quota Overview

Human Resources
Time Management

Quota Overview

|E7

Quota overview

Edit Goto Employees Environment

& |

System  Help

o

I H e BHEE aDhLaNn HEE @

Quota Overview

|(E Time evaluation ||E Projection | Qriginal dataHg Log (simulation)H@ﬁ Selecﬁon|

Personnel Mo.

70207046

MName

Mary Norris |

Personnel area

EE subgroup

[ Selectiondates , 5 Absence quotas _

1001 Agriculture Consume Cost Center

[A1|  FTN-FLSAOTPerm WS rule

DO1NGSGN|

Accrual information

1099998888 | AGRICULT
MTWHF-8,:

o> Attendance quotas

@Date AbQuotaTyp |Qu0ta text |Unit Generated |Accrued |Transferred Correct.
01/07/2007: 40Holiday Leave Hours 8.00000- 0.00000 8.00000- O [«]
| |owo1r2007 65 Community Service Hours 24.00000 0.00000 24.00000 0 [-]
| |o115i2007 22 Holiday Comp TimeHours 8.00000 0.00000 8.00000 0 -
| |o115i2007 40 Holiday Leave Hours 8.00000- 0.00000 g.o0000- [
| |o202007 20 Overtime Comp TimHours 8.00000 0.00000 8.00000 0
| |o123i2007 10Vacation Leave  Hours 17.17000 0.00000 17.17000 0
| |o123i2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 0
| |o2r1ar2007 10Vacation Leave  Hours 17.17000 0.00000 17.17000 0
| |o2r1ar2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 0
| |o3w7i2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 0
| |o3nsiz007 10Vacation Leave  Hours 17.17000 0.00000 17.17000 0
| |o3nsiz007 15 Sick Leave Hours 8.00000 0.00000 8.00000 0
| |oarsi2007 22 Holiday Comp TimeHours 8.00000 0.00000 8.00000 0 =
| |o4io6r2007 40 Holiday Leave Hours 8.00000- 0.00000 g.ooo00-[ [ [=]
D] [ |0
Generation period 0176172007 - [10/31/2007| [EH] B
| b [ E17 (1) 800 P2l | bedtaotz [ovR [ el [/
22. Click Print (Ctrl+P) Q button.
Version:
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Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Quota Overview

=4 =1 & &
List Edit Goto Views Seftings System Help

|& 3 E e DHE S0o6a BE QB

Quota Overview

&= =] <5 =] [ 1| ]

Accrual information (projection)
Personnel number 70207946 Mary Morris
Generate 01/01/2007 - 10/31/2007
Reference date 10/31/2007
Date |Q |Qu0tatext Unit Curr. generated Accrued Transferred
01:‘01:‘200@ 40 Holiday Leave Hours 8.00000- 0.00000 8.00000- |Z|
01/01/2007 65 Community Service Leave Hours 2400000 0.00000 2400000 E|
0115/2007 22 Holiday Comp Time Hours 8.00000 0.00000 8.00000 ]
0115/2007 40 Holiday Leave Hours 8.00000- 0.00000 8.00000-
01/20/2007 20 Overtime Comp Time Hours 8.00000 0.00000 8.00000
01/23/2007 10 Vacation Leave Hours 17.17000 0.00000 17.17000
01/23/2007 15 |Sick Leave Hours 8.00000 0.00000 8.00000
02/14/2007 10 Vacation Leave Hours 17.17000 0.00000 17.17000
021442007 15 Sick Leave Hours 8.00000 0.00000 8.00000
03/07/2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000
0315/2007 10 Vacation Leave Hours 17.17000 0.00000 1717000 —
0315/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000
04/06/2007 22 Holiday Comp Time Hours 8.00000 0.00000 8.00000
04/06/2007 40 Holiday Leave Hours 8.00000- 0.00000 8.00000-
04/07/2007 20 Overtime Comp Time Hours 8.00000 0.00000 8.00000
04/16/2007 10 Vacation Leave Hours 17.17000 0.00000 17.17000
04/16/2007 15 Sick Leave Hours 8.00000 0.00000 8.00000
04/28/2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000
05/01/2007 10 Vacation Leave Hours 80.00000 0.00000 80.00000
05/01/2007 15 Sick Leave Hours 80.00000 0.00000 80.00000 | |
05/01/2007 20 Overtime Comp Time Hours 80.00000 0.00000 80.00000 Iz‘
05/01/2007 40 Holiday Leave Hours 40.00000 0.00000 40.00000 Iz‘

0

b [E17 (1) 800 PFl| bettaoiz [ovR [ [ [/

23. Click Back (F3) e button.

Version:
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Functional Area:
Sub Area:

Title: Quota Overview

Human Resources
Time Management

Quota Overview

|E7

Quota overview

Edit Goto Employees Environment

& |

System  Help

o
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Quota Overview

|(E Time evaluation ||E Projection | Qriginal dataHg Log (simulation)H@ﬁ Selecﬁon|

Personnel Mo.

70207046

MName

Mary Norris |

Personnel area

EE subgroup

[ Selectiondates , 5 Absence quotas _

1001 Agriculture Consume Cost Center

[A1|  FTN-FLSAOTPerm WS rule

DO1NGSGN|

Accrual information

1099998888 | AGRICULT
MTWHF-8,:

o> Attendance quotas

@Date AbQuotaTyp |Qu0ta text |Unit Generated |Accrued |Transferred Correct.
11/01/2007: 40Holiday Leave Hours 8.00000- 0.00000 8.00000- O [«]

_01f01f2007 65 Community Service Hours 24.00000 0.00000 24.00000 O @

_01f15fZUU? 22Holiday Comp TimeHours 8.00000 0.00000 8.00000 O |

_01f15fZUU? 40 Holiday Leave Hours 8.00000- 0.00000 8.00000- O

_01f20f2007 20 Overtime Comp TimHours 8.00000 0.00000 8.00000 O

_01f231'2007 10Vacation Leave Hours 17.17000 0.00000 17.17000 O

_01f231'2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O

_02.1'141'2007 10Vacation Leave Hours 17.17000 0.00000 17.17000 O

_02.1'141'2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O

_031'07f2007 40 Holiday Leave Hours 8.00000 0.00000 8.00000 O

_031'151'2007 10Vacation Leave Hours 17.17000 0.00000 17.17000 O

_031'151'2007 15 Sick Leave Hours 8.00000 0.00000 8.00000 O

_041'06!2007 22Holiday Comp TimeHours 8.00000 0.00000 8.00000 O |§|

| |o4ssi2007 40 Holiday Leave Hours 8.00000- 0.00000 8.00000- ] Iz‘

D] [ |[d[r]

Generation period

0176172007 - [10/31/2007| [EH] B

b [ E7 (1) 800 PF| bettaoiz [ovR [ 7] [/

24. Click the Attendance quotas

5r Attendance quotas

tab button.
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Quota Overview
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| Quota overview Edit Goto Employees Environment System Help
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Quota Overview

|(E Time evaluation ||E Projection | Qriginal dataHg Log (simulation)H@ﬁ Selection|

Personnel No. 70207948 [=

Name Mary Norris |

Personnel area @Agriculture Consume Cost Center 1899999999 | AGRICULT
EE subgroup E FT N-FLSAOT Perm WS rule DB1NBSGN| MTWHF-8,:

[ Selection dates .I & Absence guotas & Accrual information @GN IELIELILTES

@Totals row AttQtaType |Qu0tatext |Unit Entitl. Rem. Requested Start Date End Date
[+]

N B

| =]
(-]

[l [ L[]

Validity period [16/61/2007] - [10/31/2007| [EH] B

[= Expand |

| b [ E7 (1) 800 PF| bettaoiz [ovR [ 7] [/

25. Click Back (F3) e button.
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SAP Easy Access
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(3 Favorites
= =3 SAP menu
> (] Office
(3 Cross-Application Components
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(7 Accounting
(3 Human Resources
7 Information Systems
[ Tools

4
4
4
4
4
4
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26. Click Log off (Shift+F3) ﬂ button.

@ Information: The Quota Overview also displays an employee's Attendance Quotas.
Attendance quotas are different than Absence quotas in that attendance quotas
represent specific liabilities that the employee owes the State. For example, an employee
that has been granted and has recorded Advanced Vacation and/or Advance Sick leave,
will also have an Attendance quota representing the "attendance" time they owe back to the
State. The Attendance quotas are then deducted by any additional work an employee
records above and beyond his or her planned hours.

27. The system task is complete.

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
File Name: PT50QuotaOverview.doc Last changed by: cjstephenson Page: 22 of 23




Title: Quota Overview
Functional Area: Human Resources
Sub Area: Time Management

Launch WEB HELP

Version:
Last changed on: 04/09/13 10:04 AM Release: Master Document
File Name: PT50QuotaOverview.doc Last changed by: cjstephenson Page: 23 of 23



